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PHAN I1: NQI DUNG THU TUC HANH CHINH
I. LINH VUC THI PUA KHEN THUONG

1. Thi tuc ting gidy khen cia Chi tich UBND x4 vé thuc hién nhiém vu
chinh tri

1.1. Trinh te thac hi¢n

Budc 1. Can bd 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thuong ctia cac don vi truc thudc.

7 Budc 2. Tham dinh hod s0, bao cao Hoi dong thi dua khen thuong cung cép,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thudéng.

Budce 3. Khi co Quyét dinh cua Chﬁ ticI} UBND cép xa, can bo lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

1.2. Cach thirc thuc hién.
- Nop hod so tryc tiép tai UBND cap x& hoac théng qua hé théng buu chinh
1.3 Thanh phan, sé lweng hé so:

- Ban ghinh Vin ban dé nghi kém theo danh séach tap thé, c4 nhan duoc dé
nghi tang Gidy khen;

- Ban chinh Bao cao thanh tichv dQ tap thé, c4 nhan duoc dé nghi khen
thuong lam, trong d6 ghi ro thanh tich dé dé nghi khen thudng;

- Ban chinh Bién ban xét khen thuong
1.4 Thoi han gidi quyét:

- Co quan thi dua, khen thuong tham dinh qh(‘A) so khen thuong va trinh cap co
tham quyen trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

1.5. Péi twong theee hién thi tuc hanh chinh: T6 chac

1. Co quan thyc hién thii tuc hanh chinh: UBND cép xa, phuong, thi
tran

1.7. Két qua thuc hign thi tuc hanh chinh: Quyét dinh cua Chu tich
UBND cap xa tang Giay khen.

1.8. L¢ phi: Khong.

1.9. Tén mdu don, mdu to khai: Khdng

1.10. Yéu cdu, diéu kién theec hién thi tuc hanh chinh :

- Chu thé 1a tap thé, c4 nhéan ¢ thanh tich dugc dé nghi khen thuong.
1.11. Can cir phap ly caa tha tuc hanh chinh:



- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;
- Luét stra d6i, bd sung mat s6 diéu cua Luat thi dua, khen thuong ngay 14
thang 6 nam 2005;

- Luét stra d6i, bd sung mat s6 diéu cua Luat thi dua, khen thuong ngay 16
thang 11 ndm 2013;

- Nghi dinh ,sé 91/2017/ND-CP ngay 31/7/2017 cta Chinh phu quy dinh chi
tiét thi hanh mdt s6 diéu cua Luat thi dua, khen thuong;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh phu huéng dan vé nghi¢p vu ki€m soat thi tuc hanh chinh.



2. Thu tuc ting giay khen ciia Chii tich UBND x4 vé thanh tich thi dua
theo dot hoac theo chuyén dé

2.1. Trinh t thgc hién

Budc 1. Can bd 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thuong ctia cac don vi truc thude.

7 Budc 2. Tham dinh hd s0, bao cao Hoi dong thi dua khen thudng cung cép,
tong hop trinh Chu tich UBND cép xa quyét dinh khen thudng

Budce 3. Khi co Quyét dinh cua Chﬁ '[iCl:l UBND cép xa, can bo lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen

2.2. Cach tharc thec hign
Nop ho so tryc tiép tai UBND x3 hodc thong qua hé thong buu chinh
2.3. Thanh phdan, sé lireng hé so

- Ban ghinh Vin ban dé nghi kém theo danh séach tap thé, c4 nhan duogc dé
nghi tang Giay khen;

- Ban chinh Bao cdo thanh tich do tap thé, c4 nhan dugc dé nghi khen
thuong lam, trong d6 ghi ro thanh tich dé dé nghi khen thudng;

- Ban chinh Bién ban xét khen thuong.
- S6 luong hd so: 01 bd
2.4. Thoi hgn gidi quyét

~ Co quan thi dua, khen thuong tham dinh 1}6 so khen thuong va trinh cap ¢o
tham quyén trong thoi han 20 ngay lam vi¢c, ké tir ngdy nhan du ho so theo quy
dinh.

2.5. Péi twong thue hign thii tuc hanh chinh: T6 chic
2.6. Co quan thuc hién:

UBND cap x4, phuong, thi trin

2.7.Két qua thure hién

- Quyét dinh cua Chi tich UBND cép x4 ting Gidy khen
2.8. L¢ phi: Khong

2.9. Tén mdu don, to khai: Khong

2.10. Yéu cdu, diéu kién

- Chu thé 1a tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng
2.11. Can cw phap ly

- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;



- Luét stra d6i, bd sung mat s6 diéu cua Luat thi dua, khen thuong ngay 14
thang 6 nam 2005;

- Luét stra d6i, bd sung mat s6 diéu cua Luat thi dua, khen thuong ngay 16
thang 11 ndm 2013;

- Nghi dinh ,sé 91/2017/ND-CP ngay 31/7/2017 cua Chinh phi quy dinh chi
tiét thi hanh mdt s6 diéu cua Luat thi dua, khen thuong;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh phu hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh



3. Tha tuc ting giay khen cia Chi tich UBND x& vé thanh tich dot xuat
3.1. Trinh tew thuc hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thuong ctia cac don vi truc thude.

? Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cép,
tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budce 3. Khi co Quyét dinh cua Chﬁ ticI} UBND cép x4, can bo lam cong tac
thi dua, khen thudng vi€t bang, dong dau va cap phat cho don vi trinh khen

3.2. Cach tharc thec hign
Nop ho so tryc tiép tai UBND x4 hodc théng qua hé théng buu chinh
3.3. Thanh phdan, sé lweng hé so

- Ban ,chinhVén ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé
nghi tang Giady khen;

- Ban chinh Bao cao thanh ticho dq tap thé, c4 nhan dugc dé nghi khen
thuong lam, trong d6 ghi r6 thanh tich dé€ dé nghi khen thuong;

- Ban chinh Bién ban xét khen thuong.
- S6 luong hd so: 01 bd
3.4. Thoi han gidgi quyét

- Co quan thi dua, khen thuong tham dinh qh(‘A) so khen thuong va trinh cap co
tham quyen trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh

3.5. Péi twong thwe hién thii tuc hanh chinh: T chirc
3.6. Co quan thue hign: UBND cap xa, phuong, thi tran

3.7. Két qua thwe hién: Quyét dinh cua Chu tich UBND cép x3 ting Gidy
khen

3.8. L¢ phi: Khong

3.9. Tén mdu don, to khai: Khong

3.10. Yéu cau, diéu ki¢n

- Chu1 thé 1a tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng
3.11. Can cw phap ly

- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, bd sung mot s6 diéu ctia Luat thi dua, khen thuong ngay 14
thang 6 ndm 2005;



- Luét stra d6i, bd sung mat s6 diéu cua Luat thi dua, khen thuong ngay 16
thang 11 ndm 2013;

- Nghi dinh ,sé 91/2017/ND-CP ngay 31/7/2017 cta Chinh pht quy dinh chi
tiét thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;

- Thong tu sb 02/2~017!TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh



4. Thu tuc tang giz“’ly khen ctia Chu tich UBND xa cho gia dinh
4.1. Trinh te thac hién

Budc 1. Can bd 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen
thuong ctia cac don vi truc thude.

? Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cép,
tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budce 3. Khi co Quyét dinh cua Chﬁ ticI} UBND cép xa, can bd lam cong tac
thi dua, khen thudng vi€t bang, dong dau va cap phat cho don vi trinh khen

4.2. Céach thac thuc hign
- Nop ho so tryc tiép tai UBND cap x& hoac théng qua hé théng buu chinh
4.3. Thanh phdn, sé lwong hé so

- Ban chinh Vén ban dé nghi kém theo danh sach gia dinh dugc dé nghi ting
Giay khen;

- Ban chinh Bao céovtha“lnh tich do gia dinh dugc dé nghi khen thudong lam,
trong do6 ghi rd thanh tich dé dé nghi khen thudng;

- Ban chinh Bién ban xét khen thuong
- S6 lugng hd so: 01 bo
4.4, Thoi han gidgi quyét

- Co quan thi dua, khen thuong tham dinh qh(‘A) so khen thuong va trinh cap co
tham quyen trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh

4.5. Péi twong thwe hién thii tuc hanh chinh: T chic
4.6. Co quan thuwe hi¢gn: UBND cép xa

4.7. Két qua thwe hi¢n: Quyét dinh ctia Chu tich UBND cép x4 ting Gidy
khen.

4.8. Lé phi: Khong

4.9. Tén mdu don, to khai: Khong

4.10. Yéu cdu, diéu ki¢n:

- Chu1 thé 1a gia dinh c6 thanh tich duoc dé nghi khen thuong
4.11. Can cw phap ly

- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, bd sung mot s6 diéu ctia Luat thi dua, khen thuong ngay 14
thang 6 ndm 2005;



- Luét stra d6i, bd sung mat s6 diéu cua Luat thi dua, khen thuong ngay 16
thang 11 ndm 2013;

- Nghidinh §6 91/2017/Nb-CP ngay 31/7/2017 cta Chinh phu quy dinh chi
tiét thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;

- Théng tu sb 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh



5. Thi tuc xét ting danh hiéu Lao d§ng tién tién
5.1. Trinh te thuc hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thuong ctia cac don vi truc thude.

? Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cung cép,
tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budce 3. Khi co Quyét dinh cua Chﬁ ticI} UBND cép x4, can bo lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

5.2. Cach thac thec hign
- Nop ho so tryc tiép tai UBND cap x& hoac théng qua hé théng buu chinh
5.3. Thanh phdan, sé lwong hé so

- Ban chinh Vin ban dé nghi kém theo danh sach c4 nhan duogc dé nghi tang
danh hi€u Lao dong tién tién;

- Ban chinh Bién ban binh xét thi dua
- S6 lugng hod so: 01 bo
5.4. Thoi han gidgi quyét

~ Co quan thi dua, khen thuong tham dinh hé) so khen thuong va trinh cap co
tham quyen trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh

5.5. DPéi twong thuwe hién thii tuc hanh chinh: T6 chic

5.6. Co quan thue hi¢n: UBND cap xa

5.7. Két qua thwe hién

- Quyét dinh cta Chi tich UBND cép x4 tang danh hiéu Lao dong tién tién
5.8. L¢ phi: Khong

5.9. Tén mdu don, to khai: Khong

5.10. Yéu cdu, diéu kién:

- Chi1 thé 14 c4 nhan c6 thanh tich dugc dé nghi khen thuong

o.11. Can cw phap ly:

- Luat thi dua, khen thudéng ngay 26 thang 11 nam 2003;

- Luat sira d6i, bd sung mot s6 diéu ctia Luat thi dua, khen thuong ngay 14
thang 6 ndm 2005;

- Luat stra d6i, bd sung mot s6 diéu ctia Luat thi dua, khen thuong ngay 16
thang 11 nam 2013;



- Nghi dinh ,sé 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh chi
tiét thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;

- Théng tu sb 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thii tuc hanh chinh./.
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II. LINH VUC TON GIAO CHINH PHU
1. Thi tuc ding ky hoat dong tin ngwdong
1.1. Trinh te thuc hién

- Buéc 1: Nguoi dai dién hodc ban quan 1y co sé tin ngudng co6 trach nhi€ém
gui van ban dang ky dén Uy ban nhan dan cap xa noi co co so tin ngudng.

- Budc 2: Uy ban nhan dan cdp Xa xem xét van ban ding ky, truong hop vin
ban chua day du, hop 1€, Uy ban nhan dan cdp xa thong bao qua mang Internet
hodc van ban cho co sé tin ngudng d€ hoan chinh van ban.

- Budc 3. Uy ban nhan dan cap x4 tra 1oi bang van ban. Truong hop tir chdi
dang ky phai tra 161 bang van ban va néu ro ly do
1.2. Cach thiwec thuce hién.

- Nop van ban ding ky truc tiép tai Uy ban nhan dan cip Xa noi c6 co so tin
ngudng; qua duong buu chinh hoac thong qua dich vy cong tryc tuyén.

- Van ban phai c¢6 xac nhan cua Uy ban nhan dan cép x3 noi ¢6 co sO tin
ngudng va cé gidy hen tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan
vin ban dugc tinh theo ngdy ghi trén ddu cong vin dén.

1.3 Thanh phdn, sé lweng hé so:

- Ban chinh Vin ban ding ky (theo mau)
- S6 lugng: 01 b

1.4 Thoi han gidi quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cap xi noi c6 co s& tin ngudng nhan
duoc van ban dang ky hop 1€

1.5. Poi twong thuc hign thai tuc hanh chinh: Té chirc
1.6. Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cip xa noi ¢6 co sé tin ngudng

1.7. Két qua theec hign thi tuc hanh chinh:

- Vin ban tra loi chap thuan hoic khéng chap thuan vé viéc dang ky hoat
dong tin ngudng

1.8. L¢ phi: Khong.

1.9. Tén mdu don, médu to khai: Pang ky hoat dong tin ngudng hing nim
(Mau B1)

1.10. Yéu cdu, diéu kién theec hién thi tuc hanh chinh:
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- Nguoi dai dién hoac ban quan ly co s tin ngudng co trach nhiém gui van
ban dang ky hoat dong tin ngudng hang nam cham nhat 1a 30 ngay trudc ngay co
s¢ tin ngudng bat dau hoat dong tin ngudng.

- DPdi véi co so tin ngudng da théng bao hoat dong tin ngudng hé’mg nam
trude ngdy Ludt tin ngudng, ton gido c¢é hiéu lyc, cham nhat 1a 30 ngay ké tir ngay
Luat ¢ hiéu luc co trach nhiém guri van ban ding ky dén Uy ban nhan dan cip x3
noi co6 co sé tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nim chi thuc hién mot 1an. P6i
v6i hoat dong tin ngudng khong cé trong van ban da dang ky thi nguoi dai dién
hodc ban quan 1y co sé tin ngudng c6 trach nhi¢m dang ky bo sung

1.11. Can cir phép ly caa tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghiép vu ki€ém sodat thu tuc hanh chinh

Méu B1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

@, ngay.....thdng......ndm......

DANG KY
Hoat d6ng tin ngwdng hang ndm hodc hoat dong tin ngwdng bd sung

Kinh glri: ........%..........

Nguoi dai dién ©):
HO VA ten ..o Nam sinh:...oooeevevveeeveeenne
S6 CMND/So hé chiéu/S6 dinh danh cd Nhan: ..coceeeveeeeeeeee.

Tén hoat dong

tin ngudng NGi dung Quy mé Thoigian | DPiadiém | Ghichu

NGU 01 DAI DIEN @
(Ky, ghi ré ho tén)
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2. Thii tuc diing ky bé sung hoat dong tin ngudng
2.1. Trinh t theec hién

- Budc 1: Nguoi dai dién hodc ban quan ly co so tin ngudng c6 trach nhiém
gui van ban dang ky bo sung hoat dong tin ngudng dén Uy ban nhan dan cip xa
noi co ¢co so tin ngudng.

- Budc 2: Uy ban nhan dan cip xi xem xét vin ban diang ky bd sung hoat
dong tin ngudng, trudng hop van ban diang ky bo sung chua day du, hop 18, Uy ban
nhan dan cip xa théng bio qua mang Internet hodc vin ban cho co sé tin ngudng
dé hoan chinh vin ban.

- Budc 3: Uy ban nhan dan cap Xa tra 101 bang van ban. Truong hop tir chdi
dang ky phai tra 101 bang van ban va néu r0 ly do
2.2. Cach thac thec hign

- Nop van ban ding ky bo sung truc tiép tai Uy ban nhan dan cap xa noi ¢6
co s& tin ngudng; qua dudong buu chinh hodc thong qua dich vu cong truc tuyén.

- Van ban ding ky bd sung phai ¢6 xac nhan cua Uy ban nhan déan cép x4
noi c6 co so tin ngudng va co gidy hen tra két qua. Néu gui qua duong buu chinh,
ngay tiép nhan vin ban duogc tinh theo ngay ghi trén diu cong vin dén

2.3. Thanh phdn, sé lwong hé so

- Ban chinh vin ban ding ky (theo mau)
- S6 lugng: 01 b

2.4. Thoi hgn gidi quyét

- 15 ngay ké tir ngay Uy ban nhan dan cap xi noi c6 co s& tin ngudng nhan
duoc van ban dang ky hop 1€

2.5. Péi twong thwe hién thii tuc hanh chinh: T chic
2.6. Co quan thuc hién:

Uy ban nhan din cap xa noi ¢6 co so tin ngudng
2.7.Két qua thuc hién

- Vin ban tra 16i chip thuan hodc khong chip thuin vé viéc ding ky hoat
dong tin ngudng bod sung

2.8. Lé phi: Khong

2.9. Tén mdu don, to khai: Ding ky hoat dong tin ngudng bd sung (Mau
Bl)

2.10. Yéu cau, di€u kién

- Cham nhét 20 ngay trudc ngay dién ra hoat dong tin ngudng
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2.11. Can cw phap ly
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh sO 162/2017/ND-CP ngay 30/12/2017 cta Chinh pha quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghiép vu ki€ém sodat thu tuc hanh chinh.

Mdéu B1
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phtc

..M., ngay.....thdng......ndm......

DANG KY
Hoat déng tin ngwdng hang ndm hodc hoat dong tin ngwdng bd sung

Kinh glti: ........%..........

Tén hoat dong

tin ngudng NGi dung Quy md Thoigian | Diadiém | Ghichi

wini- o

NGU 01 DAI DIEN @
(Ky, ghi ré ho tén)
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3. Thi tuc dang ky sinh hoat ton giao tap trung
3.1. Trinh tew thuc hién

- Budc 1: T6 chie ton gido, to chire duoc cip chirng nhan dang ky hoat dong
ton giao hodc nguoi dai dign cua nhém nguoi theo ton giao d6i voi truong hop quy
dinh tai khoan 2 Diéu 16 cua Luét tin ngudng, ton g1ao guri hd so dang ky sinh hoat
ton gido tap trung dén Uy ban nhan din cap Xa noi c6 dia diém hop phap dé sinh
hoat ton giao.

- Budc 2:Uy ban nhan dan cap xa xem xét hd so ding ky, truong hop ho so
chua day du, hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hodc
van ban cho t6 chirc hodc ngudi dai di€n cua nhoém dé hoan chinh ho so.

- Budc 3: Uy ban nhan dan cap x4 tra 101 bang van ban. Truong hop tir chéi
dang ky phai trd 161 bang van ban va néu ro 1y do.
3.2. Cach tharc thec hign

- Nop ho so tryc tiép tai Uy ban nhan dan cap x; qua dudng buu chinh hoic
thong qua dich vu cong tryc tuyén.

- H so phai c6 xac nhan cta ny ban nhan dan cdp xa noi c6 dia diém hop
phap dé sinh hoat ton gido tap trung. Néu giri qua duong buu chinh, ngay tiép nhan
hé so dugc tinh theo ngay ghi trén diu cong vin dén

3.3. Thanh phan, sé lweng hé so

+ Ban chinh vin ban ding ky (theo mau).

+ Gidy to chirng minh ¢6 dja diém hop phép dé 1am noi sinh hoat ton giao.
+ So yéu ly lich cua ngudi dai dién nhom sinh hoat ton gido tap trung.

+ Ban tom tit gido 1y, gido luat dbi voi viée dang ky quy dinh tai khoan 2
Diéu 16 cua Luat tin ngudng, ton gido.

- S6 lugng: 01 b
3.4. Theoi han gidgi quyét

- 20 ngay keé tir ngay Uy ban nhan dan cap xa noi co dia diém hop phap dé
sinh hoat ton gidotap trung nhan du ho so dang ky hop 1€

3.5. Péi twong thwe hién thii tuc hanh chinh: T chirc
3.6. Co quan thuc hién:

- Uy ban nhan dén cap x4 noi dy kién c6 dia diém hop phéap dé sinh hoat ton
gido tap trung

3.7. Két qud thuc hién
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- Vin ban tra 101 chp thuin hodc khong chdp thuan vé viéc dang ky sinh
hoat ton gido tap trung.

3.8. L¢é phi: Khong

3.9. Tén mau don, to khai: Pang ky sinh hoat ton gido tap trung (mau B5)

3.10. Yéu cau, diéu kign

- T6 chtc t6n gido dang ky sinh hoat ton giao tap trung cho tin do tai nhing
noi chua du diéu kién thanh 1ap t6 chirc ton gido truc thudc; to chirc dugc cip
chung nhan dang ky hoat dong ton giao dang ky sinh hoat tdn giao tap trung cho
nhtrng nguoi thuoc t6 chire khi dap tmg du cac diéu kién sau day:

+ Co dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét Nam
thuong tra tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong thoi gian
bi 4p dung bién phap xu ly hanh chinh trong linh vuc tin ngudng, ton giao; khong
cé an tich hodc khong phai la nguoi dang bi budce t61 theo quy dinh cua phap luat
ve t0 tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Piéu 5
cua Luat tin ngudng, ton gido.

- Nhimg nguoi theo ton giao khong thudc truong hop quy dinh tai khoan 1
Diéu 16 cua Luat tin ngudng, ton gido dugce dang ky sinh hoat ton gido tép trung
khi dap img du cac di€u ki¢n néu trén va cac di€u kién sau day:

+ Co gido ly, gido luat.

+ Tén cuia nhom sinh hoat ton giao tép trung khong trung voi tén t6 chue ton
gido hodc t0 chuc da dugc cap chung nhan dang ky hoat dong ton gido, tén to chirc
chinh tri, t6 chtrc chinh tri - xa hdi hoac t€n danh nhan, anh hung dan tdc

3.11. Can cwr phap ly

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s 162/2017/NB-CP ngay 30/12/2017 cua Chinh phu quy dinh
chi tiét mot so6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu ki€ém soat thu tuc hanh chinh
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Mdéu B5
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

..M., ngay.....thdng......ndm......

DANG KY
Sinh hoat ton gido tap trung

Kinh glti: ........2..........

Tén t6 chirc tdn gido; t6 chirc dwoc cap chirng nhan déng ky hoat déng tén gido hodc ngudi dai
dién nhém sinh hoat ton gido tap trung (ChlF inN o) . ..ccciee e st

Tru s& clia t& ChtC:uennneveeeeeeeeere B e,

T8 o Lol do ] X =4 F- [ PPNt

Pang ky sinh hoat t6n gido tap trung véi cac ngi dung sau:

Tén nhom sinh hoat tON IA0 AP trUNG: c.ocueeeeieceee et ettt eeereeeeererereaane

Nguoi dai dién cia nhom:

HO VA ten:.ccoovievieeeeceeceeie s NGM SINN it e e e e e e e eaa

TEN Oi troNg tON GIA0 (NEU CO):uuiumririeeereteieeeeteeteeteees cveeeteeeteeereeeseeeseeeseesseeesseeteesseeeeesreens

S6 CMND/SS hd chi@u/SE diNh danh C8 NNANT oeee et ettt e e e eeeee e e e

Ngay capiceveenn. NI CAP: ceeveveieeeeteetie et ess ettt ees et eeaeeeteeeteeeteeerseeeaeeesseenseenseeesseenseenseeeneesreens

1V To I o{U 8 1 -

NGi dung sinh hoat ton gid0: ....cccvvvevvece e e,

Dia diém sinh hoat ton gid0 ¥: ..o,

Thaoi gian sinh hoat ton gido:.......cveiveieeieee e

S8 roNg NGUOT tham Giat . v e

Van ban kém theo gdbm: Gidy t& chirng minh cé dia diém hop phap dé 1am noi sinh hoat ton giao;
so yéu ly lich cia ngudi dai dién nhém sinh hoat ton gido tap trung; ban tém tat gido ly, gido luat, d6i voi
viéc dang ky cla nhom sinh hoat tdn gido tap trung theo quy dinh tai khodn 2 Piéu 16 cla Luat tin
ngudng, tén gido.

NGU'O1 BAI DIEN ©®
(Chir ky, déu, ghi ré ho tén)

17



4. Thia tuc théng bao danh muc hoat déng tén giao ddi véi to chirc co
dia ban hoat dong ton gido ¢ mot xa

4.1. Trinh tg thac hign

T chuc tn gi4o truc thude co dia ban hoat dong ton gido & mot xa guri vin
ban thdng bao vé danh muc hoat dong tén giao dien ra hang nam dén Uy ban nhan
dan cap xa

4.2. Céach thac thuc hign

- Gri van ban thong bao truc tiép tai Uy ban nhan dan cap xi; qua dudng
buu chinh hodc thong qua dich vu cong truc tuyén.

- Vin ban thong bao phai c6 xac nhan cta Uy ban nhan din cip xa. Néu giri
qua duong buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén

4.3. Thanh phdn, sé lwong hé so

- Ban chinh Vin ban thdng b&o (theo mau) va céc tai liéu kém theo (néu
co).

- S6 lugng hd so: 01 bo

4.4, Thoi han gidi quyét

Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop Ié.

4.5. Péi twong thwe hién thii tuc hanh chinh: T6 chiic

4.6. Co quan thuye hign: UBND cap xa

4.7. Kot qud thue hién:

Vin ban xac nhan cta Uy ban nhan dan cdp xa vé viéc tiép nhan thong bao.

- Vin ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

4.8. Lé phi: Khong

4.9. Tén méu don, to khai: Thong bao Danh muyc hoat dong tén giao hang
nim (mau B30)

4.10. Yéu cdu, diéu kién

- Cham nhét 1a 30 ngay ké tir ngay duoc chip thuan,td chirc ton gido truc
thudc co dia ban hoat dong ton gido & mdt xa co trach nhi¢m giri van ban thong
bao danh muc hoat dong tdn giao dién ra hang nam dén Uy ban nhin dan cap xa.

- Cham nhét 1 30 ngay ké tir ngay Luét tin ngudng, ton gido co hiéu luc, to
chuc tdn giao truc thudc c6 dia ban hoat dong ton gido & motxa trude ngay Luit cd
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hi¢u lyc ¢6 trach nhiém thong bao danh muyc hoat dong ton gido dién ra hing nim
dén Uy ban nhan dan cap xa.

- Vigf:c thQng bdo danh muc hoat dong ton gido dién ra héng nam chi thuc
hién mot lan. Do6i voi cac hoat dong ton giao khong co trong danh myc dd thong
lgéo thi nguoi dai d,ién t0 churc ¢6 trach nhi€m g1 van ban thong bdo b6 sung dén
Uy ban nhan déan cap xa.

4.11. Can cw phap ly

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh pha quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghiép vu ki€ém sodat thu tuc hanh chinh

Méu B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc
..M., ngay.....thdng......ndm......
THONG BAO
Danh muc hoat d6ng ton giao hang nam
hoac danh muc hoat ddng tén gido bé sung
Kinh glri: ........%..........
Tén t6 chirc (chtt in hoa) e v eeeeeeereeee. @)
I 0 T o R
Thong bao danh muc hoat dong ..."%... véi cac ndi dung sau:
T Tén cac hoat Theoi gian bia diém dién ra hoat Ghi chu
dong ton gido t6 chirc dong ton gido
1
2
N
TM. TO CHU'C ®
(ChiF ky, déu)
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5. Tha tuc thdng bao danh muc hoat déng ton gido bo sung ddi véi to
chire co dia ban hoat dgng tén giao & mét xa

5.1. Trinh tg thuc hién

- Cham nhit 1a 20 ngay trude khi dién ra hoat dong tén gido khdng co trong
danh muc d3 thong bao hing nim,ngudi dai dién cua td chic tén gido truc thudc co
dia ban hoat dong tdn gido ¢ mot xa guri van ban thong bao danh muc hoat dong
tén gi4o bd sung dén Uy ban nhan dan cap xa

5.2. Cach thac thec hign

- Gri van ban thong bao tryc tiép tai Uy ban nhan dan cap xa; qua dudng
buu chinh hodc thong qua dich vu cong truc tuyén.

- Vin ban thong bao phai c6 xac nhan ctiaUy ban nhan dan cap xa. Néu giri
qua dudong buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

5.3. Thanh phdan, sé lwong hé so

- Vin ban thong bao (theo mau) va cac tai liéu kém theo (néu co).

- S6 Iwong ho so: 01 bé

5.4. Thoi han gidgi quyét

- Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop 1é

5.5. Péi twong thuwe hién thii tuc hanh chinh: T6 chiic

5.6. Co quan thie hi¢gn: UBND cép xa

5.7. Két qua thwe hién

- Vin ban xac nhan cua Uy ban nhén dan cap Xxa ve viée tiép nhan thong bao
(Vén ban théng bao dugc luu tai Uy ban nhan dan cap xa dé thyc hién cong tac
quan ly nha nudc ve tin ngudng, ton gido).

5.8. L¢ phi: Khong

5.9. Tén méu don, to khai: Thong bado Danh muc hoat dong tén giao bd
sung (mau B30)

5.10. Yéu cdu, diéu kién

Cham nhat 14 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muc da thong bao hang nam, nguoi dai dién ctia té chirc ton gido truc th}léccé
dia ban hoat dong ton giao ¢ mdt xa c6 trach nhiémgui van ban thong bao bo sung
dén Uy ban nhan dan cap xa.

5.11. Can cw phap ly

- Luét tin ngudng, t6n gido (Luat sb 02/2016/QH14 ngay 18/11/2016).

20



- Nghi dinh s6 162/2017/NB-CP ngay 30/12/2017 ctia Chinh phu quy dinh

chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, t6n gido.

- Thong tu sb 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh

pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh

Méu B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
..M., ngay.....thdng......ndm......
THONG BAO
Danh muc hoat d6ng ton giao hang nam
hodc danh muc hoat ddng ton gido bé sung
Kinh glti: ........%..........
Tén t6 chirc (chtt in hoa)u v, @)
U SO ettt ettt et e et et ete et seseaeseesesese et st easeseresesatann ettt e e e e s s e eaa e e et e eeeseaaae e a—areeeeesaaaa——aareeeess
Thong bao danh muc hoat dong ..."%... véi cac ndi dung sau:
T Tén cic hoat Thoi gian bia diém diénra hoat Ghi chu
dong ton gido t6 chirc doéng ton gido
1
2
N

TM. TO CHU'C @
(Chi¥ ky, déu)
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6. Thii tuc ding ky thay ddi ngudi dai dién ciia nhom sinh hoat ton gido
tap trung

6.1. Trinh te thuc hién

- Bu6c 1: Nhém sinh hoat t6n gido tap trung gui hd so ding ky thay ddi
nguoi dai dién dén Uy ban nhan dan cap xa noi co dia di€ém sinh hoat ton gido tap
trung

- Budc 2: Uy ban nhan dan cap xa xem xét ho so diang ky, truong hop ho so
chua day du, hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hoac
van ban cho nhém sinh hoat ton gido tap trung dé hoan chinh ho so.

- Budc 3. Uy ban nhan dan cap x4 tra 10i bang van ban. Truong hop tir chdi
dang ky phai tra 161 bang van ban va néu ro 1y do.
6.2. Cach thac thec hign

- Nop ho so truc tiép tai Uy ban nhan dan cip xa noi c6 dia diém sinh hoat
ton gido tap trung; qua duong buu chinh hodc thong qua dich vu cong truc tuyén.

Hb so phai c6 xac nhan cua Uy ban nhan dan cép x3 noi ¢6 dia diém sinh
hoat ton giao tap trung va co gidy hen tra két qua. Néu guri qua duong buu chinh,
ngay tiép nhan ho so duoc tinh theo ngay ghi trén dau céng vin dén

6.3. Thanh phdn, sé lwong hé so

- Ban chinh Vin ban ding ky (theo mau)
- S6 lugng: 01 b

6.4. Thoi hgn gidi quyét

- 15 ngay ké tir ngay Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton
gido tap trung nhan duoc van ban dang ky hop 1€

6.5. Poi twreng thuec hign: To6 chirc
6.6. Co quan thxc hi¢gn

- Uy ban nhan dan cép xa noi c6 nhom sinh hoat ton giéo tap trung ding ky
thay doi nguoi dai dién cua nhom.

6.7. Két qud thuc hign:

- Vin ban tra loi chap thuan hoac khéng chap thuan vé viéc dang ky thay doi
nguoi dai dién cta nhdm sinh hoat ton gido tap trung.

6.8. Lé phi: Khong

6.9. Tén mdu don, to khai: Ding ky thay d6i nguoi dai dién cua nhom sinh
hoat ton giao tap trung (Mau B6)

6.10. Yéu cdu, diéu kién: Khong
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6.11. Can cir phép ly:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sO 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghiép vu ki€ém sodat thu tuc hanh chinh.
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MAu B6
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

] PANG KY
Thay d6i ngwoi dai dién cua nhom sinh hoat tdn giao tap trung

Kinh gui: .......... @
Tén nhom sinh hoat tbn giao tAp trung: ........oooieiii i,
Dbia diém sinh hoat ton giao tap trungcta nhom:..........................
Ho va tén nguoi dai dien @

Ping ky thay d6i ngwoi dai dién caa nhém sinh hoat tén giao tap trung
véi cac noi dung sau:
Ngudi dai dién cii cua nhom:

Ly A0 thay @O0: . .eveeeee e,

Dy Kién thdi diem thay doi: ........vvvvviiiiiiiiiiiiiiiiiiie e,

Vin ban kém theo gom: So yéu ly lich cta ngudi dai dién méi; van ban chap
thuan cua to chac ton gido hoic to chic dugc cap chirng nhan dang ky hoat dong
tén gido vé viéc thay d6i ngudi dai dién dbi véi nhom sinh hoat tén gido tap trung
do t6 chuc dang ky; bién ban cudc hop bau, cir nguoi dai dién méi (néu co).

NGUOI PAI DIEN ©®
(Ky, ghi rd ho tén)
) Pja danh noi cé dja diém sinh hoat tén gido tap trung.

@ Qy ban nhan dan cip x3 noi ¢ dia diém sinh hoat tén gido tap trung.
) Nguwoi dai dién mai cia nhém sinh hoat ton gido tap trung.
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7. Thi tuc dé nghij thay ddi dia diém sinh hoat ton gido tap trung trong
dia ban mgt xa

7.1. Trinh tew thac hién

- Buoc 1: Nguoi dai dién cua nhom sinh hoat ton giao tap trung gul hd so dé
nghi thay dbi dja diém sinh hoat ton gido tip trung dén Uy ban nhdn dan cap Xa.

- Buqc 2: Uy ban nhan dan cap xa xem xét hd so, truomg hop hd so chwa diy
du, hop I¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc van ban cho
nguoi dai dién cia nhom dé€ hoan chinh ho so.

- Budc 3. Uy ban nhan dan cap x4 tra 1oi bang van ban. Truong hop tir chdi
dang ky phai trd 161 bang van ban va néu ro 1y do.
7.2. Cach tharc thec hign

- Nop ho so tryc tiép tai Uy ban nhan dan cap xa; qua dudng buu chinh hoic
thong qua dich vu cong tryc tuyén.

- H6 so phai c6 xac nhan cta Uy ban nhan dan cép x3 va c6 gidy hen tra két
qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay ghi
trén ddu cong van dén.

7.3. Thanh phdn, sé lwong hé so

- Ban chinh van ban dé nghi (theo mau)

- S6 lugng: 01 b

7.4. Thoi hgn gidi quyét

- 15 ngay ké tir ngay Uy ban nhan dan cap x& nhan du ho so dé nghi hop 1é.
7.5. Péi twong thuc hign: Té chikc

7.6. Co quan thuc hién

- Uy ban nhan dan cip xi noi ¢ dia diém sinh hoat ton gido tap trung.

7.7. Két qud thac hign:

- Vin ban tra loi chip thuan hodc khdng chap thuan vé viée dé nghj thay doi
dia diém sinh hoat ton gido tap trung

7.8. Lé phi: Khong

7.9. Tén mdu don, to' khai: Dé nghi thay d6i dia diém sinh hoat ton giao tap
trung (Mau B7)

7.10. Yéu cdu, diéu kién:

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém sinh
hoat ton gido tap trung phai cham dat sinh hoat ton giao tai dia diém cii va c6 trach
nhiém thdng bao bang van ban dén Uy ban nhan dan cap xa
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7.11. Can cir phép ly:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/NB-CP ngay 30/12/2017 cua Chinh phi quy dinh

chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, t6n gido.

- Thong tu sb 02/2017/TT-VPCP ngay 31/10/2017 ciia Vin phong Chinh

pha huéng dan vé nghiép vu kiém so4t thu tuc hanh chinh

gido;

Méu B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

..M., ngay.....thdng......ndm......

DE NGH|
Thay doi dia diém sinh hoat ton giao tap trung

Kinh glti: ........%..........

Tén nhom sinh hoat ton gido tap trung:.....cceeevveveeeeee e,

Van ban kém theo gdm: Gidy t& chirng minh cé dia diém hop phdp mai dé lam noi sinh hoat tén
van ban chip thuan cda t6 chirc tdn gido hodc té chirc dwgc cap chirng nhan dang ky hoat dong

tén gido vé viéc thay déi dia diém ddi vdi nhdm sinh hoat ton gido do t6 chirc ddng ky; ban sao cé chirng
thuc van ban chap thuan dang ky sinh hoat ton gido tap trung ctia Uy ban nhan dan cap x3 noi dit dia

diém

sinh hoat tén gido tap trung lan dau ddi vai trwdng hop thay déi dia diém sinh hoat tén gido tap

trung dén dia ban x3 khéc.

NGU 01 DAI DIEN
(Ky, ghi ré ho tén)
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8. Thai tuc dé nghi thay ddi dia diém sinh hoat tén gido tap trung dén
dia ban xa khac.

8.1. Trinh t thuc hién

- Buoc 1: Nguoi dai dién cua nhom sinh hoat ton giao tap trung gfri hd so dé
nghi thay d01 dia diém sinh hoat t6n giao tap trung dén dia ban xa khac d¢én Uy ban
nhan dan cip xa noi du kién dit dia diém méi.

- Bu:qc 2: Uy ban nhan dan cap xa xem xét hod so, truong hop ho so chua day
du, hop I¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc vén ban cho
nguoi dai dién cia nhdm dé hoan chinh ho so.

- Budc 3. Uy ban nhan dan cap x4 tra 10i bang van ban. Truong hop tir chdi
dang ky phai tra 161 bang van ban va néu ro ly do

8.2. Cach tharc thuc hi¢n

- Nop ho so tryc tiép tai Uy ban nhan dan cap xa; qua dudng buu chinh hoic
thong qua dich vu cong truc tuyén.

- H6 so phai c6 xac nhan cta Uy ban nhan dan cép x3 va c6 gidy hen tra két
qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay ghi
trén ddu cong van dén

8.3. Thanh phan, sé lweng hé so

- Ban chinh van ban dé nghi (theo mau)

- S6 lugng: 01 b

8.4. Thoi han gidi quyét

- 20 ngay ké tir ngay Uy ban nhan dan cip xa nhan dugc hd so d& nghi hop

Cu thé:

+ Uy ban nhan din cip x3 noi du kién dit dia diém méi dé sinh hoat t6n
giao tap trung, trong thoi han 05 ngay lam viéc ké tr ngay nhan du hé so d& nghi
hop 1€ c6 trach nhiém xin y kién Uy ban nhan dan cip huyén vé viéc thay dbi dia
diém sinh hoat ton gido tap trung.

+ Trong thoi han 10 ngay ké tlr ngay nhan dugc van ban xin y kién hop 18
ciia Uy ban nhin dan cdp x4, Uy ban nhan din cap huyén cé trach nhiém tra 1oi
bang van ban.

+ Trong thoi han 05 ngay lam viéc, ké tir ngay co6 y kién cua Uy ban nhan
dan cap huyén, Uy ban nhan dan cap x3 c¢6 trach nhiém tra 161 bang vin ban vé
viéc thay d6i dia diém.

8.5. Poi tirong thuc hign: To6 chirc
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8.6. Co quan thec hi¢n

Uy ban nhan dan cp xa noi du kién dit dja diém méi

8.7. Két qud thzec hién:

Vin ban tra 10i chap thuan hodc khéng chap thuan vé viéc thay doi dia diém
sinh hoat tén gido tap trung.

8.8. L¢é phi: Khdng

8.9. Tén mau don, to khai: D& nghi thay doi dia diém sinh hoat ton giao tap
trung (Mau B7)

8.10. Yéu cdu, diéu kién:

- Cham nhat Ia 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém
sinh hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cti va c6
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat ton giao tap trung cli kém theo ban sao co chuang thue van ban chap thuan
cua Uy ban nhén dan cap xa noi c6 dia diem sinh hoat ton giao tap trung mai.

8.11. Can cur phép ly:

- Luét tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot s6 di€u va bién phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh
phu huéng dan vé nghiép vu ki€ém sodat thu tuc hanh chinh
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gido;

Mdéu B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

DE NGHI
Thay doi dia diém sinh hoat ton giao tap trung

Kinh gi: ........P..........

Tén nhom sinh hoat ton gido tap trung:.....ceeevevveivee e,

Van ban kém theo gdm: Gidy t& chirng minh cé dia diém hop phap mai dé lam noi sinh hoat tén
van ban chip thuan cda té chirc tdn gido hodc té chirc dwgc cdp chirng nhan dang ky hoat dong

tdn gido vé viéc thay déi dia diém ddi vai nhdm sinh hoat ton gido do t6 chirc ddng ky; ban sao cé chirng
thuc van ban chap thuan dang ky sinh hoat ton gido tap trung ctia Uy ban nhan dan cap x3 noi dat dia

diém

sinh hoat tén gido tap trung lan dau ddi vai trwdng hop thay déi dia diém sinh hoat tén gido tap

trung dén dia ban x3 khac.

NGU 01 DAI DIEN
(Ky, ghi ré ho tén)
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9. Tha tuc théng bao vé viée thay doi dia diém sinh hoat ton gido tap
trung.

9.1. Trinh te thuc hién

Cham nhat 1a 10 ngay ké tir ngay duoc chip thuan dia diém mai, nhém sinh
hoat t6n gi&o tap trung phai chim dut sinh hoat ton gido tai dia diém cii va théng
bao bang vin ban dén Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido
tap trung ct.

9.2. Cach thac thuc hign

- GUri van ban thong bao truc tiép tai Uy ban nhan dan cap x3; qua duong
buu chinh hodc thong qua dich vu cong truc tuyén.

- Vin ban thong bao phai c6 xac nhan ctia Uy ban nhan dan cap xa.Néu giri
qua duong buu chinh, ngay tiép nhdn van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

9.3. Thanh phdan, sé lireng hé so

- Vin ban thong bao néu rd tén cua to chirc ton gido hodc t6 chirc duoc cap
chirng nhan dang ky hoat dong ton gido; tén nhém; ho va tén ngudi dai dién cua
nhém; thoi diém thay dbi; dia diém sinh hoat ton giao tap trung mdi; thoi diém
chidm dt sinh hoat ton giao tai dia diém cil.

- Trudng hop nhom sinh hoat ton gido tap trung chuyén dia diém sinh hoat
ton gido dén dia ban xa khac, nguodi dai dién cia nhom con co6 trach nhiém guri kém
ban sao c6 ching thyc van ban chip thuan cua Uy ban nhan dan cap xi noi c6 dia
diém sinh hoat ton gido tap trung moi.

9.4. Thoi hgn gidi quyét

- Ngay sau khi Uy ban nhan dan cip xa nhan duoc vian ban théng bao hop Ié.
9.5. Poi tweng thuec hign: To6 chirc

9.6. Co quan thxc hign

- Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido tap trung ci.
9.7. Két qud thac hign:

- Van ban xac nhan cua Uy ban nhan dan cap xa vé€ viéc tiép nhan thong bao.
Van ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.

9.8. Lé phi: Khong
9.9. Tén mdu don, to khai:
9.10. Yéu cdu, diéu kién:
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- Cham nhét 1a 10 ngay ké tir ngay duoc chap thuan dia diém mai, nhém
sinh hoat ton giao tap trung phai cham duat sinh hoat ton giao tai dia diém ca va c6
trach nhiém thdong b&o bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat tén gido tap trung cii.

9.11. Can cur phép ly:

- Luat tin ngudng, ton gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghij dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh pha quy dinh
chi tiét mot s6 di€u va bién phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghiép vu ki€m soat thu tuc hanh chinh.

Mdéu B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

..M., ngay.....thdng......ndm......

DE NGH|
Thay doi dia diém sinh hoat ton giao tap trung

Kinh glti: ........%..........

Tén nhom sinh hoat ton gido tap trung:.....cceevevvveeeeeee e

Van ban kém theo gdm: Gidy t& chirng minh cé dia diém hop phap mai dé lam noi sinh hoat tén
gido; van ban chap thuan cla t6 chirc ton gido hodc td chirc dugc cap chirng nhan dang ky hoat dong
tdn gido vé viéc thay déi dia diém ddi vdi nhdm sinh hoat ton gido do t6 chirc ddng ky; ban sao cé chirng
thuc van ban chap thuan dang ky sinh hoat ton gido tap trung ctia Uy ban nhan dan cip x3 noi dat dia
diém sinh hoat tdn gido tap trung |an dau déi véi trudng hop thay déi dia diém sinh hoat ton gido tap
trung dén dia ban x3 khéc.

NGU 01 DAI DIEN
(Ky, ghi ré ho tén)
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10. Thi tuc théng béo té chirc quyén gop trong dia ban mét xa ciia co s
tin ngwdng, to chirc ton gido, to charc ton gido truc thugc

10.1. Trinh te thuc hién

- Trugc khi to chie quyén gép 05 ngay lam viéc, co s6 tin ngudng, to chirc
tén giao, to chuc ton gido tryc thugc t6 chirc quyén gbp trong dia ban mot xa gui
vian ban thong bao dén Uy ban nhan dan cip xa noi té chic quyén gop.

10.2. Cach tharc thaec hién

- Gri van ban thong bao truc tiép tai Uy ban nhan dan cap xa; qua dudng
buu chinh hodc thong qua dich vu cong truc tuyén.

- Van ban thong bao phai co xac nhin cua Uy ban nhan din cap xa.Néu giri
qua duong buu chinh, ngay tiép nhan vian ban thong bao dugc tinh theo ngdy ghi
trén ddu cong van dén

10.3. Thanh phan, sé lweng hé so

- Vin ban thong bao (theo mau) va cac tai liéu kém theo (néu co)

- Sb luong: 01 bo

10.4. Thei han gidi quyét

- Ngay sau khi Uy ban nhan dan cap xa nhan dugc van ban théng béo hop 1é

10.5. Péi twong theec hign: To chikc

10.6. Co quan thuc hi¢n

Uy ban nhan dan céap x4 noi to chic quyén gop

10.7. Két qud theec hign:

- Vin ban xac nhan cta Uy ban nhan dan c4p xa vé viéc tiép nhan thong bao.

- Vin ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido va kiém tra viéc thyc hién cac ndi
dung trong van ban thong bao cua co s¢ tin ngudng, to chirc ton gido, to6 chuc ton
gido truc thudc.

10.8. L¢é phi: Khong

10.9. Tén mdu don, to khai: Théng bao vé viéc té chicc quyén gop (Mau
B47)

10.10. Y&u cdu, diéu kién:

- Trude khi t6 chitc quyén gop 05 ngay 1am viéce, co so tin ngudng, t6 chue
ton giao, to chure ton gido tryc thudc co trach nhiem thong bao bang van ban dén
Uy ban nhan dan cap xa noi t6 chirc quyén gop.
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- Hoat dong quyén gop cia co s¢ tin ngudng, t6 chirc ton gido, to chirc ton
giao truc thudc phai co s6 sach thu, chi bao dam céng khai, minh bach. Tai san
dugc quyén gop phai duge quan 1y, stt dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tur thién xa hoi.

- Khong dugc loi dung danh nghia co so tin ngudng, t6 chirc t6n gido, to
churc ton giao truc thudc dé quyén gép nham truc loi hodc trai muc dich quyén gop

10.11. Can cir phap ly:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht huong dan vé nghiép vu ki€m soat thu tuc hanh chinh.

Mau B47
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

..M., ngay.....thdng......ndm......

THONG BAO
Vé viéc té chirc quyén gép

Kinh glti: .........%..........
Tén (chit in hoa): wuvevveeeeeeeereee B ettt

NGU 01 PAI DIEN @
(Chir ky, déu)
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